St. Mary’s C.B.S.

Borris Rd.,

Portlaoise.

Admissions Policy 

INTRODUCTION

The Admissions Policy is issued by the Board of Management in accordance with the provisions of Section 15(d) of the Education Act 1998 and all related legislative and regulatory requirements.  

St. Mary’s C.B.S. supports the principles of inclusiveness, equality of access and participation in the school and parental choice in relation to enrolment and application for admission to the school.  In this context, the school expresses respect for diversity of traditions, values, beliefs, languages and ways of life within the community it serves today.  The school follows the curricular programmes prescribed by the Department of Education and Science, which may be amended from time to time, in accordance with Sections 9 and 30 of the Education Act 1998.

Parent(s)/Guardians seeking the admission of their children to the school are invited to carefully read this Policy.

GENERAL INFORMATION

St. Mary’s C.B.S. is a Roman Catholic Voluntary Secondary School for boys only under the Trusteeship of the Edmund Rice Schools Trust (ERST).  It is a grant-aided school situated on the Borris Road in Portlaoise, Co. Laois.  The school aims to promote the full and harmonious development of all its students (cognitive, intellectual, physical, cultural, moral and spiritual) and promotes a Christian philosophy of life.

Students are prepared for:

· The Junior Certificate examination.

· The Transition Year Programme, which is optional.

· The Leaving Certificate examination.

· The Leaving Certificate Vocational Programme, which is optional.

St. Mary’s C.B.S. has an active and vibrant Parents’ Council and Students’ Council.  A Board of Management composed of 4 nominees of the trustees, 2 elected nominees of parents of students in the school and 2 elected nominees of the teaching staff governs the school.  The Principal acts as secretary to the Board and is a non-voting member.

This policy is guided by the ERST Charter.  The 5 key elements of the Charter form the guiding principles for this policy.  They are:

· Nurturing faith, Christian spirituality and Gospel-based values;

· Promoting partnership;

· Excelling in teaching and learning;

· Creating a caring school community;

· Inspiring transformational leadership.
COMMUNICATION WITH PARENTS/GUARDIANS

The school relies on Parents/Guardians to provide it with accurate and complete information and to update us in writing in relation to any changes in the information provided.  Unless and until otherwise informed in writing, all correspondence in relation to students will be sent exclusively to the address provided on the application form.

In the case of Parents who have separated, and where the school has been notified of same, the school will arrange for correspondence in relation to their child to be sent to both Parents separately, if requested to do so in writing. 
ENROLMENT OF AB INITIO FIRST YEARS 

Enrolments will only be accepted from parents or guardians of prospective students.

All applicants must have satisfactorily completed their Primary Education. Department of Education and Science rules also state that to be eligible for admission to the school, a boy must have reached 12 years of age on 1st January in the calendar year following the boys entry into the school.  A birth certificate will be required prior to acceptance of a student into the school.

Parents/Guardians please note the following procedure: 

1. Applications will only be accepted on the official school Application Form.  Application Forms are available, on request, from the school office.

2. The closing date for receipt of completed Application Forms is printed on the form. This date varies slightly from year to year.  

3. Places will be allocated by the date printed on the calendar of dates for enrolment (See Appendix 1).
4. The Assessment Test will take place in the school in January/February prior to enrolment into the school.

On acceptance of a student into the school, Parents/Guardians and students will be required to confirm in writing, their acceptance of the school’s Code of Behaviour and Homework Policy and the fact that from the 2010/11 school year onwards, ALL students must stay on the school premises during the lunch break.  If a Parent/Guardian and/or a student refuse to sign this acceptance form, the student will not be admitted to the school. 
If the number of applications received before the closing date for receipt of completed application forms exceeds the number of places on offer, then the following set of ranked criteria will apply.  This ranked criteria numbered 1-4 sets out the order of priority given to different categories of applicants.

If at any stage of this process, the number of applicants in the category to whom priority is being given exceed the number of places remaining, the places shall be distributed on a lottery basis to the applicants in this category.

When all places have been filled, then a waiting list shall be created under the remaining ranked criteria, using a lottery to decide on the order of applicants within each category.

The ranked criteria which sets out the order of priority to be applied is as follows:

1. Brothers of present pupils or past pupils of the school.
2. Sons of current staff members with a minimum of twelve months service.

3. Applicants resident in the catchment area as defined by the School Transport Scheme (See Appendix 2).

4. Applicants resident outside the catchment area.

If the number of applicants who applied prior to the closing date for receipt of completed applications exceeds the number of places in any of the above, the balance of applicants will be ranked by lottery and placed on a waiting list.

Any applications received after the above has been applied, shall be ranked on a waiting list in the order they apply.

A number of places may be reserved for exceptional cases as determined by the Board of Management and in keeping with the ethos and mission statement of the school.  These places may revert back to the normal enrolment procedure at such times as directed by the Trustees, or in any event no later than the end of May of the school year.
Parents/Guardians shall sign a statement confirming that all information supplied is true and accurate.  Failure to do so may result in the offer of a place being rescinded.  The Board of Management reserves the right to verify the information supplied.

Applicants shall be notified in advance as to the status of their application before any lottery takes place.
Parents/Guardians of applicants may attend the lottery.

The lottery shall be conducted by means of a draw of numbers rather than names and these numbers will be drawn from a drum.

Confirmation of enrolment or otherwise follows this procedure within 21 days.
ENROLMENT OF PUPILS WITH SPECIAL NEEDS 

The Board of Management welcomes boys with disabilities and boys with Special Educational Needs and will seek to ensure that the resources required to meet the boys needs are obtained from the Department of Education & Science. 

The Board of Management may require an assessment to establish the educational and training needs of the child and to identify the support services necessary. 

Parents / Guardians of pupils with Special Needs must provide the school, in advance, with the following information: 

1. Details of the disability or special educational need.

2. Copies of Psychological Reports & Educational Reports.

3. Details of the Medical Condition (if applicable).

4. Details of Resources provided in Primary School.

5. Special Resources or supports required or expected in Secondary School.

6. Any other special facilities required.

The school reserves the right to refuse enrolment to any student in exceptional cases.  Such an exceptional case could include the following:

1. The student has special needs such that, even with additional resources available from the Department of Education and Science, the school cannot meet such needs and/or provide the student with an appropriate education. or
2.  In the opinion of the Board of Management, the student poses an unacceptable risk to other students, to school staff or school property.

This list is not exhaustive.

LATE APPLICATIONS 

The Board of Management and Principal may consider late Applications for consideration based on availability of a place in an appropriate class and the reason for the lateness of the application.  If places become available for late applicants, they will be filled on a first come, first saved basis.
ANNUAL APPLICATION FOR RE-ADMISSION TO SCHOOL
All students must apply for re-admission to the school on an annual basis.  This process of registration is done to confirm enrolment for the following year and to remind students of their commitment to the schools Code of Behaviour and Homework Policy.  If a Parent/Guardian and/or a student refuse to sign this acceptance form, the student will not be admitted to the school.  Parents/Guardians of students who have consistently breached the schools Code of Behaviour may be called to the school for an interview with the Principal and/or Deputy Principal and/or Year Head prior to re-admission forms being issued.  The Principal may refer students who have hindered the learning of other students or who have continuously breached health and safety regulations to the Board of Management to review the students continued education in the school.
APPLICATIONS TO REPEAT THE LEAVING CERTIFICATE

The school will make every effort to accommodate students who wish to repeat the Leaving Certificate.  However, this will be subject to:

· The subject options available.

· The places available within the subject class groupings.

· The curricular restrictions of each subject area.

· Will be in accordance with Department of Education and Science Circular M02/95.

· Repeat students must repeat all subjects

The Parents/Guardians of students wishing to repeat the Leaving Certificate should contact the Principal to arrange a meeting to discuss the possibility of repeating the Leaving Certificate.  In deciding whether a student will be allowed to repeat, the Principal will consider:

· The students application to his academic studies during his time in the school.

· Any previous breaches of health & safety regulations.

· Any previous interference with the learning of other students.

If the Principal has concerns in any of these areas, then he may refer the application to the Board of Managemnet for their consideration.
APPLICATIONS TO DO TRANSITION YEAR

A maximum of 40 students can do Transition Year in any school year.  An Information Night for Parents/Guardians of Third Year students will be organised in March or April each year.  Following this, students who wish to apply to do Transition Year will be invited to do so on the official Transition Year Application Form.  All students who apply to do Transition Year will then be interviewed.  Places in Transition Year will then be allocated based on the following criteria which will be marked during the interview:

· Students attendance and punctuality record.
· Students previous behaviour record.

· Students understanding of Transition Year – its benefits and what is involved – shown during the interview.

If the number of applicants exceeds the number of places available then places will be allocated based on the marking carried out during the interview.  Students may be refused a place in Transition Year based on a poor attendance, punctuality or behaviour record.  Parents/Guardians may appeal a decision not to grant their son a place in Transition Year.  Appeals must be made in writing to the Secretary of the Board of Management within 10 calendar days of being notified that their son will not be admitted to Transition Year.
TRANSFERS OF STUDENTS FROM OTHER POST PRIMARY SCHOOLS 

The Board of Management recognises a student’s right to education and that a “second-chance” may in some circumstances, benefit a student. 

On this basis applications for transfer from other post primary schools are normally only considered where the following conditions are met;

1. Application for entry to the school is for boys only.

2. The applicant’s presence is unlikely to adversely affect the education of the students already enrolled in the school.

3. The applicant has no previous history of substance abuse or of the distribution of such substances.

4. The applicant has never seriously harassed/assaulted/bullied other students or staff members in his previous school(s).

5. The applicant has not previously in a serious manner hindered the educational progress of other fellow students i.e. persistently interfered with the teaching and learning and infringed the rights of others to proper educational provision

6. The subjects available are suitable to the applicant and the applicant is willing to attend classes in all curriculum subjects provided for the class group he is joining.

7. There is sufficient space in the class (i.e. using the maximum class size guidelines). 

Before completing the official Application Form all applicants for transfer from other Post Primary Schools must provide details of: 

1. Reasons for transfer.

2. Report on attendance, punctuality and behaviour in transferring school.

3. Copies of all school and State Examinations Commission Examination Results.

4. Furnish a letter from the Principal of the transferring school to support the application. 

STUDENTS SUSPENDED OR EXPELLED FROM OTHER SCHOOLS 

In exceptional circumstances, the Board may at its discretion give consideration to an application in respect of a pupil excluded / suspended from or requested to leave another post primary school provided it considers that the applicant is likely to benefit educationally from such a transfer and where the current students are unlikely to be adversely affected by the admission of the applicant. Any admission approved in such a case will be conditional on the Board being satisfied with the undertaking given to abide by the Code of Behaviour and the likelihood of the applicant behaving in a proper manner in future. 

The School must be satisfied with the reasons for transfer. 

Decisions will be made within 21 days of receiving the completed Application Form. 

Parents/Guardians will be required to follow the normal registration process and confirm in writing that they will accept the school’s Code of Behaviour and Homework Policy and will make all reasonable efforts to ensure that their son will abide by that code.

Contact with the Education Welfare Officer will be made where necessary.

If the student has special educational needs or has had resource time allocated to him in his previous school, please submit details as outlined above in the section on special needs student applications for First Year. 

All transfer students will meet with Guidance Counsellor as soon as possible after registration 

Admission of students transferred will be subject to the approval of the Board of Management.  
INTERNATIONAL STUDENTS INCLUDING REFUGEES AND ASYLUM SEEKERS

All male International students will be accepted for enrolment, upon application, provided: 

1. The Board has verified the identity of the student and that the application is made by a parent/guardian.

2. There is sufficient space in the appropriate Year Group/Class.

3. The subjects available suit.

4. The parents/guardians register their acceptance of the Code of Behaviour and Homework Policy.

5. The student meets with Guidance Counsellor to clarify the suitability of subject choice and of subject levels

INTERNATIONAL STUDENTS WHO DO NOT SPEAK ENGLISH

Applicants will be accepted on the basis of the information provided by parents/guardians or by relevant agencies, on the same basis as for other international students. Additional English language teaching will be provided where the Department of Education and Science provide relevant additional teaching resources. 

MID YEAR APPLICANTS

Mid year applications will normally only be considered where families are relocating to the schools catchment area.  Application for entry to the school is for boys only.
Applications for transfers in to examination classes will be dissuaded, where alternative arrangements are possible, because of the likely negative impact on the examination results of the student. 

The following procedure will apply to Mid Year applicants:

1. The applicant fulfilling the conditions outlined in the Admissions Policy.

2. The school being satisfied with the reason for the transfer.

3. The school being satisfied that the transfer is in the best interest of the student.

4. A place being available in a suitable class with appropriate subject choices.

5. Consultation with the Education Welfare Officer (if appropriate). 

It is school policy not to accept students into the school after Easter in any given school year.  Such applicants will be encouraged to apply for entry into the school at the beginning of the next school year.
APPLICATIONS FROM STUDENTS OVER 18 YEARS OF AGE

Boys eighteen years and over can apply for admission in the same way as can parents and guardians and will be considered as outlined above. 

REFUSAL TO ADMIT A STUDENT

The Board of Management reserves the right to refuse an application for admission where:

1. The Board believes that admitting the student is not in the best interest of the student.

2. The Board believes that admitting a student would adversely affect the education of the students in its care.

3. The Board believes that admitting the student would pose serious risks to the health and safety of the students in its care or staff members.

4. Misleading or inadequate information was provided to the school.

This list is not exhaustive.

Such refusal to admit a student in exceptional circumstances will only be done in accordance with Section 29 of the Education Act 1998 and Circular 48/01. 

Parents/Guardians who are dissatisfied with an enrolment decision, may appeal to the Board of Management.  It must be addressed, in writing, to the Secretary of the Board, stating the grounds for the appeal, and lodged within ten days of receiving the refusal.  Parents/Guardian, if unhappy with the result of this appeal, may appeal to the Department of Education and Science under Section 29 of the Education Act on the official form provided by the Department.  This appeal must be lodged within 42 days of receipt of the refusal from the school to enrol.

DATA PROTECTION

The school is a Data Controller under the Data Protection Acts 1988 and 2003.  Personal data supplied on the application form will be used for the purposes of student enrolment, registration, administration, child welfare and to fulfil any other legal obligations.  While the information provided will generally be treated as confidential to the school, from time to time it may be necessary for us to exchange personal data on a confidential basis with other bodies including the Department of Education and Science, the Department of Social and Family Affairs, An Garda Siochana, the Health Service Executive or the National Education Welfare Board.

Contact details will also be used to notify you of school events or activities.  We rely on Parents/Guardians to provide us with accurate and complete information and to update us in relation to any changes in the information provided.  Should you wish to update or access your sons personal data, you should write to the School Principal.
REVIEW PROCEDURE

The Board of Management will review the Admissions Policy annually in line with evolving legislation and practice, including the Education Act, the Equal Status Act and all related statutory and regulatory requirements.

Appendix 1

Calendar of Dates for Enrolment
Week beginning 1/11/10
Application Forms distributed to Primary Schools

19/11/10


Closing date for receipt of completed Application





Forms.

10/12/10


Places will be offered to successful candidates by this 





date.

19/01/11


Open Night for Parents of incoming First Years.

Late January/Early February
Assessment Test for incoming First Years

Please note 
1. The assessment test does not have any bearing on admission criteria.  It serves the purpose of identifying students with learning difficulties and enables the school to apply to the Department of Education for resource hours to help such students prior to the student entering the school.
2. For the 2011/12 school year the first year intake will be no more than 120 students.

Appendix 2
School Catchment Area

